
ANNOTATION 
Once you have your sources printed and your citations completed, you need to begin annotating the source. As 
you annotate your sources, focus on the information that you want to use in your research paper. 
 

-READ the source. This seems obvious, but it is an important first step that 
many students skip. 
-Highlight text that you want to DIRECTLY QUOTE. Do not highlight 
everything. Focus only on what you actually want to include word-for-word in 
your paper. 
-Paraphrase in the margins. You can’t quote everything in the source.  Most of 
the information you will need to paraphrase in your own words.  Take the time to 
paraphrase in the margins of your source—this will save you time later and help 
you avoid plagiarism. 

 
HELPFUL HINTS: 

 
1. AVOID REDUNDANCY.  Have your note cards in front of you while you research.  

When you find a good source or helpful information, write it down on the cards 
RIGHT AWAY!  This will help direct your research. 

2. PRINT OUT YOUR SOURCES.  Locating direct quotations can be easy if you 
highlight as you are reading through the information.  You cannot do that if you 
are reading directly from the screen.  This is especially helpful if you do not have 
internet access at home. 

3. PUT EFFORT IN YOUR ANNOTATIONS.  Writing your research paper will be a 
snap if you put a little effort into the annotation of each source.  Once you have 
all of your sources printed out and your textual evidence selected, your research 
paper (and your outline) is practically written for you! 

4. CONDUCT A MEANINGFUL INTERVIEW.  Come up with good questions that will 
help you in your research.  It is best to do interviews over email (if possible).  
Politely ask the person you interview BEFORE you start asking questions. 

5. ASK FOR HELP.  When you hit a wall and you are not sure where to go, ask for 
help!  There is a whole school full of teachers who went to college.  If you aren’t 
sure what you need to look for, ask someone! 


