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One requirement for this research project is that you conduct a personal interview as one of your 

sources.  A personal interview is listed on your Works Cited/Annotated Bibliography just like any 

other source. 

 

1. Locate an intelligent, informed source who can answer questions that you may have about your 

future career or major in college. 

2. Create a list of questions that your source can LOGICALLY ANSWER. 

3. Contact the person to request an interview. 

4. Conduct the initial interview (either in person or through email). 

5. Develop follow-up questions for clarification on any information that you may need. 

6. Synthesize the information gathered from this source onto note cards for use in your paper. 

 

 

 

 

CITING YOUR PERSONAL INTERVIEW 

A PERSONAL INTERVIEW 

Personal interviews refer to those interviews that you conduct yourself. List the interview by the name 

of the interviewee. Include the descriptor Personal interview and the date of the interview. 

 

Example: 

Purdue, Pete. Personal interview. 1 Dec. 2000. 

 

E-MAIL (INCLUDING E-MAIL INTERVIEWS) 

Give the author of the message, followed by the subject line in quotation marks. State to whom to 

message was sent, the date the message was sent, and the medium of publication. 

 

Examples: 

Kunka, Andrew. "Re: Modernist Literature." Message to the author. 15 Nov. 2000. E-mail. 

Neyhart, David. "Re: Online Tutoring." Message to Joe Barbato. 1 Dec. 2000. E-mail. 

 

  



Interview Checklist: 

 Identify willing participants. 

 Verify names, job title, or other demographic information. 

 Prepare questions (you must have at least 15 questions). 

 Get permission to use quotes and to use real names or pseudonyms. 

 Make note of the date (and location if in-person) of the interview. 

 Be sure to ask all the questions you planned, but be prepared to ask follow-up questions as 

needed. 

 

If the interview is IN-PERSON: 

 Ask for permission to record the interview. 

 Make an appointment (if interview is conducted in-person). 

 Gather and check recording materials (notebook paper, pen/pencil, recording device). 

 Take careful notes (if you are not recording the interview). 

 Don’t do all the talking! 

 


